«3ATBEPJI’)KEHO»
Hakazom kepiBHUKa amapary
BenukoMuxaitiiBCbKOro paifoHHOTO CYAY
Opnecbkoi obmacTi
Bix 12 uepBHs 2018 p. Ne 12-ox/an

YMOBHA

NMPOBEAeHHSA KOHKYPCY HA 3aMillleHHSI BAKAHTHOI MOCAIU AePKABHOI0 CJIYKOOBIS

(karteropii «B») cekperaps

BeankomuxaiiniBcbkoro paiionnoro cyay Onecbkoi odJacri

(1 mocana)

(cmT. Benmuka MuxaiiniBka, By:n. [Tymkina, 26)

3arajibHi yMOBH

[TocanoBi 000B’ I3KK

1. Bene nepBunHHMI 00JIIK CIIpaB 1 MaTepialiB, PO3TIISA IKUX
nepeadayeHo MporecyalbHUM 3aKOHOAaBCTBOM, 3a0e3Meuye
3aITOBHEHHS 00JIIKOBO-CTATHCTUYHUX KaPTOK B
€JIEKTPOHHOMY BUTJISAI

2. 3abe3neuye 30epiraHHs CyJJOBHX CIIpaB Ta 1HIINX

MaTepiaiB.

3. Bene HOMEHKIATYpHI CIIpaBy Cy1y.

4. 3niiicHroe 00iK 1 3a0e3meuye 30epiraHHs peuoBHX
TOKa3iB.

5. 3aiiicHIOE MIATOTOBKY CYIOBHX CIIPaB i3 CKapramu,
MOAaHHSMU TSl HAIICJIAaHHS 10 CY/IiB BUIIUX 1HCTAHIIIN.

6. [IpoBoauTh poOOTY 3 OPOPMIICHHS 3BEPHEHHS CYTOBUX
pillIleHb 10 BUKOHAHHS, KOHTPOJIIOE OJICPKaHHS
MOBIJOMJICHB MPO TX BUKOHAHHS Ta 3a0e3Mmeuye CBOeUacHe
MpHUEIHAHHS 10 CYIOBHX CIIPAB.

7. Bene KOHTPOIBHI Ta 3B€ICHI KOHTPOJIbHI BUKOHABYI
MPOBA/KCHHSL.

8. 3aiiicHIOE 00JIIK BUKOHABYMX JIOKYMEHTIB, SIKi
MepeaaroThCs U1l BAKOHAHHS JI0 JIEPYKaBHOI BUKOHABYO1

CITYKOH.

9. IlpoBOaUTH MEPEBIPKY BiMOBIIHOCTI JOKYMEHTIB Y

CYAOBHX CIIpaBax OIIMCY CIIPAaBH.

10. Cxiagae 3a BCTAaHOBJICHUMHU (pOPMAMU CTaTUCTUYHI

3BITH MPO PE3YJbTATH PO3IIIAY CYJOBUX CIIPaB.

11. Hagae nmpono3uuii 111010 ckJIagaHHs HOMEHKIATypH
CIIpaB cyay

12. 3aiiicHIOE MATOTOBKY Ta Nepeaavy 10 apXiBy Cyay
CYAOBHUX CITPaB 32 MUHYJI1 POKH, IPOBAKCHHS Y IKHX
3aKiHYCHO, a TAKOXK 1HIITY JOKYMEHTAI[II0 KaHIIeTspii cyay 3a
MUHYJ POKH.

13. 3nilicHIOE IPUITOM rpoMajisiH, BUIa4y KOIIiH CYZOBUX
pillIeHb, IHIINX JOKYMEHTIB, sIKi 30€piraloThbesl B KaHLIENspil




Cyay, Ta CYJJOBUX CIIPaB JJI1 O3HAHOMJICHHS] yYaCHUKAM
CYZOBOTO PO3TJISIAY BIAMOBIIHO 0 BCTAHOBIEHOTO MOPSIIKY.

14. Ha yac TuM4acoBoOi B1ICYTHOCTI CTapIIOro CeKpeTaps
CyZAy 3a HaKa30M KepiBHHKA anapaTy Cyay BUKOHYE HOro

000B'A3KH.

15. BukoHye 1Opy4eHHS TOJIOBH Cyly, KEpIBHHKA anapaTy
Cy/ly Ta CTapIIOro CeKpeTaps Cyay I0JI0 OpraHi3aiii podoTn

KaHIIETSIPil cyay.

YMOBH OIJIaTH Mpaiii

nocanoBuit oknag — 2643,00 rpH.;
Hag0aBKa 3a BUCIYTY POKiB, HaJJ0ABKa 3a PaHT JIeP>KaBHOTO
CITy>KOO0BIIS, 32 HASIBHOCTI JOCTaTHHOTO (DOHIY OTLIIATH
mpari — mpemisi, HaJgoaBKa.

[Hdopmartist mpo CTPOKOBICTH UM
0€3CTPOKOBICTh MPU3HAUCHHS HA
nocasuy

bescTpokoBo

[lepenik JOKyMEHTIB, HEOOXITHUX
TJIS1 y4acTi B KOHKYPCI, Ta CTPOK X
[MOaHHs

1. Komito macropra rpomaassHiHa Y KpaiHu.

2. [luceMOBY 3asiBy MPO y4acTh y KOHKYPCI 13 3a3HaUYEHHSIM
OCHOBHMX MOTHBIB IIOJ0 3aWHATTA TMOCAAW JIePKABHOI
CITy)0u 3a (POPMOIO 3TITHO 3 TOJATKOM 2, JI0 SIKOT TOJAETHCS
pe3ioMe y TOBUIbHIN opMmi.

3. IlucemoBY 3asBy, B SIKiii MOBiOMJIsiE, MO 10 Hei He
3aCTOCOBYIOTHCS 3a00pPOHH, BH3HAYCHI YaCTUHOK TPETHOIO

abo uerBeproro crarti 1 3akony Ykpainm "[Ipo ouunnieHHs
Bianu'", Ta HAJa€ 3roJly Ha MPOXOJUKEHHS MEPEeBIPKU Ta Ha
OTIPWJIIOTHEHHSI B1IOMOCTEH CTOCOBHO HEi BiJMOBIAHO 0
3a3HaYEHOTO 3aKOHY.

4. Komito (korii) qokymeHTa (JOKYMEHTIB) PO OCBITY.

5. OpwuriHan TOCBIAYEHHS aTecTalii II0J0 BiJILHOIO
BOJIOJIIHHS JIEP’KaBHOIO MOBOIO (y pa3i MOJaHHs JOKYMEHTIB
JUIS y4acTi y KOHKypCi uepe3 €AWHMIA TOpTal BaKaHCIH
nepkaBHoi  ciyxO6m HAJIC momaeTrbest Kormmisi  Takoro
[MOCBIAUEHHS, @ OPUTIHAT OOOB'I3KOBO MPEN'SIBISETHCA O
MPOXO/KEHHSI TECTYBAHHS).

6. 3amoBHEHY 0COOOBY KapTKy BCTAHOBIIEHOTO 3pa3Ka.

7. OpwuriHag 1HIIUAX JOKYMEHTIB JUISl  TiIATBEPKCHHS
BIJINIOBITHOCTI yMOBaM KOHKYpCY B pa3l IpOBEICHHS
3aKpPUTOTO KOHKYPCY.

8. Jlexmapamiro ocoOM, YIOBHOBa)XEHOI Ha BHUKOHAHHS
byHKIIM mepkaBu ab0 MICIIEBOTO CaMOBPSIyBaHHS, 3a
MUHYJIUN PIK.

Ctpok mojaHHsA JAOKYMEHTIB: 25 KaJleHIApHUX JHIB 3 THS
ONIPHJIIOJHEHHS 1H(oOpMaLii Mpo MpoBeIeHHs KOHKYpPCY Ha
odiniiHUX caiiTax BenmkoMuxaimiBCbKOro paloHHOTO Cy1Ty
Onecvkoi obOimacti, HamioHaabHOro areHTCTBa 3 IIHTaHb
Nep>KaBHOT CITY>KOH.

KinueBuii TepMiH npudHATTS A0KyMeHTiB — 06.07.2018
p.

JlaTa, gac 1 Miciie MpoBEACHHS

10 sumas 2018 poxy 06 11 %




KOHKYpCY 67100 Opecbka obOnacth cMmT. Benmka MuxaiiniBka, BYII.
[Tymkina, 26

[IpizBuiie, iM’s Ta 1o 6aTbKoBi,  |[XoneBka Mapis MukosnaiBHa
HOMED TeneoHy Ta agpeca [nsaxoBenko Onena AnaTosiiBHa
€JICKTPOHHOI MOITH 0cooH, sika  (ten. (04859) 2-11-03

HaJlae 0aTKOBY iH(opmManio 3 inbox@vmk.od.court.gov.ua
MMUTaHb IPOBEAECHHS KOHKYPCY

Ksamidikariitni Bumoru

3araiapHl BUMorn**

1 OcsiTa Buma ocBita crymeHs Mosoamioro OakamaBpa  abo
OakanaBpa
JlocBig pobotu be3 Bumor 10 g0cBixy poOoTH
3 BononiaHs aepKaBHOIO BinbHe BOOAIHHS JEP’KaBHOO MOBOIO
MOBOIO (HasIBHICTH MOCBITUCHHS aTeCcTallii 00 BUIBHOTO

BOJIOJIIHHS IEP’KaBHOIO MOBOIO.)

[IpodeciitHa KOMIIETEHTHICTH

1 OcsiTa Buia ocBita 3a HanpsMoM MiArotoBku «IIpaBo3HABCTBO»
a6o  «lIpaBooxOpoHHAa  IISUTBHICTH»  a00  IHIIUMU
CHElAIbHOCTAMHA BIJIIIOBIAHO 1o npodeciiHoro
CTIpSIMyBaHHSI.

2 3HaHHS 3aKOHOIaBCTBA Koncturyiiist Ykpainu,

3axkoH Ykpainu «[Ipo nep:xaBHY CIyKOY»,
3akoH Ykpaiau «[Ipo 3ano0irasds Kopyoiiy,
3akoH Ykpainu «IIpo ounmieHHs Biaam»,

3 3HaHHS CTIEeL1aJIbHOTO 3akoH VYkpainun «IIpo cymoycTpiii Ta cTatyc CymamiBy,
3aKOHOJIaBCTBA, 110 [HCTpyKIIiT 3 AUTOBOACTBA B MICIIEBHX 3arajbHUX CyAax,
anensAiiiaux cymax wmict  KueBa Tta  CeBactomons,
anensiiHoMy cyai ABToHOMHOI pecryoniku Kpum Ta
Bumomy crerianizoBaHOMy cyAi YKpaiHH 3 PO3IIISLY
[UBUTHPHUX Ta KPUMIHAJIIBHUX CITPAB.

MOB'sI3aHe 13 3aBJIaHHSAMHU Ta
3MiCTOM POOOTH JEPKABHOTO
CITy>k00BIIS BiIIOBITHO JI0
MOCaI0BO1 IHCTPYKIIIT
(mOJI0KEeHHS TIPO
CTPYKTYpPHUH MiAPO3ILT)

3. [[Ipodeciitni uu TexHiuH1 JlocTaTHii piBEHb KOPHUCTYBaHHs MIEPCOHAIBHUM
3HAHHS KOMIT'I0OT€pPOM,  BIANOBiAHE TMporpamMHe  3a0e3MeyYeHHs,
HEOOXI1JHE JUIS AKICHOIO BUKOHAHHS IMOKJIAAEHUX 3aBJaHb

4 3HaHHS Cy9acHHUX

. . ... |Binbue Bonoxainus I1K, 3nanns nporpam Microsoft Office
iHpOpMaILIHHUX TEXHOJIOT1H

5 Oco0ucTicHI IKOCTI BinmoBiganbHiCTh, CUCTEMHICTh 1 CAMOCTIHHICTH B POOOTI,
VBAXKHICTh 10 JI€TaJeld, HAIOJETIUBICTh, IHIIIAaTHBHICTD,
MparHeHHs O CaMOBJIOCKOHAJCHHS Ta  ITiIBUIICHHS
(haxoBOTO piBHS, Opi€HTAIis Ta OOCITYrOBYBaHHS, BMIiHHS
MpaloBaTH B  CTPECOBHX CHUTYAIlisiX, ONpaIbOBYBAaTH
iH(opmarlliro, BUPINIYBaTH KOMIUICKCHI 3aBJIaHHS, BMIHHS
MpalioBaTd B KOMaHIi, 3JaTHICTh NpUHAMATH 3MIHM Ta

3MIHIOBATUCH




